SELF-ASSESSMENT REPORT

This template should be used to document  the results of an internal assessment.  Many fields have online help which can be viewed by pressing F1 while  the cursor is  positioned on the field of interest.
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Assessment narrative report


Introduction

During the period from June 8 to Oct. 12, 2010, a Tripartite self-assessment was conducted to determine if
1. FCC & GCC door locks opened during a fire alarm
2. Certain FCC door locks in the path to a severe weather shelter opened during a severe weather alarm
3. Door locks need to open in the following events and how they can be tested
a. Halon in FCC
b. Tape robots in FCC and GCC
4. Safety procedures consistent with the door lock openings are communicated to CD employees via
a. emergency plans
b. computer room work rules
c. exit maps
d. other signage
5. There is adequate control and consistency of procedures
6. Any necessary records are generated and meet requirements
7. Obsolete procedures and records needed for historical purposes are properly archived and maintained separately so they will not be used in ongoing operations

Standards

OSHA 1910 Subpart E (Means of Egress), FESHM 6000, NFPA 75, BSS and Safeguards & Security

Methods

FCC
Severe Weather
Automatic locks on FCC doors in paths leading to severe weather shelters must open during a severe weather warning. The committee also considered certain computer room and rear utility area doors which do not lead to shelters, but which prevent some warden’s from sweeping these areas. However, since we did not want to add more doors which lead to sensitive areas, it was decided to give all wardens card access to these areas and any required training. 

On Tuesday 9/7/2010 at 10 am, during a lab normal severe weather test, we checked the door locks required to open. The result was that all required door locks in the path to shelters dropped open except the door on FCC1E at the entrance to the Prep area. 

The committee identified that relocking doors is not an automated process and discussed the possibility of using a timer to reset the locks. It was unclear exactly how this could be done, plus there was concern about the potential for a second wave of bad weather after the doors were relocked. It was decided to temporarily stay with the present process knowing that doors might not be relocked until the next business day. Also, Safeguards and Security should be consulted about their schedule of routine checks of PPA’s and asked whether they can relock the doors to the computer rooms after an all clear signal is given..

Fire
All door locks in FCC leading to exits must open during a fire alarm. On 8/24/2010 at 1:00 pm, we conducted a simulated, no sound test of a fire alarm in FCC. All doors leading to building emergency exits opened except for the door on FCC1E at the entrance to the computer room. All rear stairwell door locks opened allowing reentry if needed. Building exterior door locks do not open after hours and there is no requirement to do so.

There are a few other emergency situations that were identified and which will cause FCC door locks to open. The following were verified with Brian Petersohn of the lab’s Fire Tech group.
· If Halon discharges in an FCC computer room, the Fire Dept is notified and building alarms are set off causing door locks to open as in a fire alarm. 
· The same is true for tape robots when a gas discharge happens. 
· The same is true if sprinkler water discharges.

GCC
Severe Weather
There is no requirement for the door locks to drop open in a severe weather alarm since occupants in the building had previously been given card access to all doors leading to shelters.

Fire
On 6/29/2010 we tested the door locks at GCC in a simulated, no sound fire alarm. All interior and exterior door locks dropped open.

LCC
Severe Weather
There is no requirement for the computer room door locks to drop open in a severe weather alarm since these doors can always be opened from inside the computer room thus allowing access to shelters.

Fire
The committee did not arrange for a fire alarm test at New Muon since anyone in the LCC 107/108 computer room can exit through either the north or south door since these doors can always be opened from the inside the computer room. Also, CD is only a tenant and does not determine the emergency plan for this building.
 




Communication to employees
Severe weather and emergency exit safety procedures are communicated to CD employees via
a. FCC emergency plan
b. Computer room work rules
c. Posted exit maps
d. Other signage
e. Annual drills

Documentation Control
All procedures are controlled documents requiring division head signature and maintained in DocDB.

Obsolete procedures and records needed for historical purposes are properly archived and maintained separately so they will not be used in ongoing operations.

All drills and actual events (severe weather and fire) are documented and kept on file locally and within the ES&H Section.

 Results and Discussion
The committee believes that this inquiry into CD automatic door locks in extremely important since it involves life safety issues. It is therefore of highest priority that it be thorough and complete. 

Findings

The FCC1E Prep entrance door did not open in a severe weather alert. This needs to be remedied.

The FCC1E computer room entrance door did not open in a fire alarm test. This needs to be remedied.

Recommendations & Observations

Determine if Safeguards and Security can reset FCC door locks after a severe weather all clear signal.

The computing division is in the process of converting to the lab’s Johnson Controls card reader security system in FCC. A determination will have to be made as to how the door locks will be dropped open and reset as this new system is installed over the next year or two. Both systems will exist in the interim.



(I’ll do the formal finding documentation on the following pages in the final report.)
FINDINGS

Space is provided below for 19 findings.  If you have more than 19 findings, you will need to start a new document from the template.  [ In such instances, each should be saved as a separate document that can later be combined into a complete self-assessment report.]

Findings should be limited to substantive issues that are clearly worthy of being addressed.  They should be worded as “statements of fact” rather than instructions and should define a clear endpoint to be addressed.  Observations, recommendations, suggestions, noteworthy practices, best management practices, and lessons learned that are clearly not “findings” should be included in the review description. 
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	Description >
	[bookmark: Text17]Door leading to emergency shelter does not unlock during severe weather alert.
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	Finding #2
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	08/24/10
	Citation >
	FESHM 6010

	Found within organization >
	CD
	Location >
	FCC 1E

	Title >
	FCC1 CR Door Lock does not drop

	Description >
	The entry door of FCC 1E Computer Room does not drop during a fire alarm, making it difficult for e-wardens to sweep.
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