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Minor Revision
FCC Ventilation Shutdown Procedure

Document: This procedure gives instruction on when and how to shut down FCC’s
ventilation system during an emergency.

List Changes:
1. A statement was added to the bottom of each page, making the document
controlled. SR
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FCC Ventilation Shutdown Procedure

Objective

To assure that during an emergency, and it is pertinent, that the outside air is not brought into the
building for health/life safety purposes.

Responsibilities

Building Manager — Responsible for shutting down all ventilation power boxes in FCC, in the event of
an outside spill or national emergency.

Building Manager’s supervision — If the building manager is not present in FCC, it will be the
supervisor’s responsibility to carry this procedure through.

Division Head — Assures that this procedure is followed.

Procedure

In the event of either an outside chemical spill or a national emergency, it may be necessary to
shut off the building’s ventilation system to prevent contaminated, outside air from entering the
building. Instructions from the Laboratory’s Communication Center will be given over the
building’s speaker system stating the emergency and if the ventilation system should be shut off.
When these instructions are given, it will be the responsibility of the Building Manager or the
Building Manager’s supervision to shut this system down.

All ventilation power boxes are marked. There are a total of 5 power locations on the first floor
(all in the back corridor of the building) and 2 locations on the third floor (both in the HVAC
Room 366). Maps are enclosed with this procedure, which show the exact locations.

Externally, each power box is marked with a 6” by 6” red sign that reads, “Ventilation Control —
to be shut off only during an emergency”. Internally, each power box has an ON/OFF switch or
dial (marked with a red dot) that is the power switch to turn off that ventilation unit.

This procedure can be updated at any time. For the most current version,
please refer to DocDB.
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