CD Financial Reports (Crystal Reports) – FY Changeover Procedures
The following steps need to be performed to configure the financial reports and reporting databases for a new fiscal year. These steps, unless otherwise noted, should be performed after the end of fiscal year close in early October (after the “Import PA Month-end” scheduled task has been successfully run). All files and folders referenced in this document currently reside on \\cd‑entreport.fnal.gov.
1. Database Changeover's

· Create the following folder for maintaining end of year data for the old fiscal year.

/CD Databases/Financial/Production/FYnn

· Copy the end of month (end of fy) db 

/CD Databases/Financial/Production/PA_Obligations.mdb

into the newly created FYnn end of year folder.

· Create a new ODBC connection dsn for access to this end of year db:

PAOblig-Fynn

· Change the value of the FiscalYear in the Fiscal Year table in  /CD_Databases/Financial/Production-current/PA_Obligations.mdb to the new fiscal year.
· Just prior to running the “Import PA Month-end” scheduled task for October of the new fiscal year, do the following:

 in /CD Databases/Financial/Production/PA_Obligations.mdb
· Delete all records from these tables:

Obligations with Plan Budget

ObligationsET with Plan Budget

· Change the value of the FiscalYear in the Fiscal Year table to the new fiscal year.

2. Report Changes

· In /CD Financial Reporting/Logon/common/cvariables.csp

Change FiscalYear to the new fiscal year AFTER the end of month data for October has been made available and the “Import PA Month-end” task for October has been successfully run. This allows end of month reports that are viewed during October (i.e. September month-end /end of fy) to show correct fiscal year in report titles.

· In /CD Financial Reporting/Public/common/cvariables.csp, set 

fyTitle1 = "FYnn"

fyTitle2 = "20nn"

· In /CD Financial Reporting/Public1/common/cvariables.csp, where “nn” is the new fiscal year, set

fyTitle1 = "FYnn"

fyTitle2 = "20nn"

· For end of year reports, where “mm” is the fiscal year just ended, create new report folders:

e.g. FYmmPABudandObligsRollupmonth

       FYmmPABudgetandObligationsRollup

· Copy report folders and files for those reports that are to be maintained as end of year reports from current year folders to FYmm folders.

· Add a "-EOYmm" suffix to these report names in the CMC. 

· In the CMC, point these reports to the end of year db ODBC dsn that was created above, e.g. PAOblig-FY08.

· Set the following values in variables.csp for each of the end of year reports to show the correct fiscal year:

"&promptex-FiscalYear=" & "20mm" & _

"&promptex-EndofFY=True" & _

"&promptex-EndofMonth=True" & _

"&promptex-Dateofdata=""Date(20mm,9,30)""" &_


· Change the RptTitle and reportname variables to include the suffix of EOYmm
· Modify the /CD Financial Reporting/Logon/menu-files/CD Financial Reports.dms file using Xtreeme DHTML Menu Studio to have a menu with report selections for the end of year reports. Then copy the DHTML Menue Studio generated html into

/CD Financial Reporting\prod\Logon\default.cms 
3. Script Changes

The following two files need to be edited to contain the values for PeriodName that will be used in the new fiscal year:
/CD Financial Auto Data Imports/Scripts/PeriodName.bat

/CD Financial Auto Data Imports/Scripts/PeriodName-current.bat
