COMPUTING DIVISION WEEKLY (NON EXEMPT) EMPLOYEES 
Enroll in training using the TRAIN database at:

http://www-esh.fnal.gov/owa_user/esh_home_page.page?this_page=16707
In the left column, click on CLASS SCHEDULE 

Enter your Fermi ID and click on SUBMIT 

Scroll down to the category GENERAL: 

Click on FTL TIMECARD ENTRY/ NON-EXEMPT 

You will see the TRAIN Class Schedule

The CD class codes are: 

	Class Code 
	Date 
	Time 

	
	
	

	65391
	June 1
	12:30-1:30pm

	65470
	June 2
	12:30-1:30pm

	
	
	


Select the class code for the class you want to attend, you should only sign up for the CD classes, not classes for other divisions.  Click on ENROLL. 

On the next screen, click on the bar that says ENROLL (YOUR NAME) NOW. 

You will receive an e-mail confirmation that you are enrolled in the class. 

If you have trouble enrolling in the class, contact your supervisor. 

A make-up session will be offered on an alternate date if you cannot attend one of the sessions listed above. 

We will contact timesheet APPROVERS about additional Approver training for FTL/KRONOS.  Class sessions are being set up for the first week in June.  Details will follow shortly.  

Note: All employees will require a services account password to access the new Fermilab Time and Labor electronic reporting system. If you have an fnal.gov e-mail account, you have a services account. If you have not used it, you will need to activate your password. To do this, contact the Service Desk at x2345 or open a Service Desk ticket at http://servicedesk.fnal.gov.

