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This manual provides information and instructions for Mac SharePoint Users at Fermilab.
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Fermilab Terminal Server Introduction

This document has instructions for using the Fermilab Terminal Server to access Windows and Internet
Explorer for SharePoint tasks that cannot be done on the Mac. We welcome feedback and corrections as
each user’s experience is different and we want this document to be as useful as possible.

Please refer to the Fermilab SharePoint 2010 End-user Training Manual for information about logging
into SharePoint and the basics of using SharePoint. This guide does not replicate that information.

Please refer to Using SharePoint from a Mac for instructions and recommendations for making

SharePoint easier to use from a Mac.

Getting Started with the Terminal Server

Prerequisites

The Fermilab Terminal Server that provides access to the Windows environment needed for SharePoint
is "fermi-ts-farm". This has the needed Internet Explorer versions and other applications that may be
needed for SharePoint work.

To start using fermi-ts-farm you need to:

1. Geta Fermilab Windows account (username@FERMI.WIN.FNAL.GOV) and password. If you have
a Fermilab Services or Kerberos account, you probably already have a Windows account. If you
don't know your password, you can make a service desk request to get your Windows password
reset via http://servicedesk.fnal.gov/

2. Geton the list of users who are allowed to access the Fermilab terminal servers. You can
request this by making a service desk request to access fermi-ts-farm and listing the applications
you need to use on Windows via http://servicedesk.fnal.gov/

If you need to use Office, include that in the ticket. If you do not have a Fermilab-purchased Mac
(which gives you an Office license), then one may need to be purchased. If you need to use
InfoPath or SharePoint Designer, mention those as well. But most users will not need to use
these and additional permissions will be needed on your SharePoint site to use these.

3. Beon the on-site Fermilab network. If you are accessing the terminal server from off-site, you
will need to get and use VPN (Virtual Private Network) Cisco AnyConnect VPN software on your
Mac. You may already have this on your Mac. If not, you can submit a service desk ticket for
assistance. More information about VPN is at:
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http://computing.fnal.gov/xms/Services/Getting Started/Getting connected to Fermil

ab's Network - remote

4. Download, install and configure the Mac “Remote Desktop Connection” client software for
accessing and using the Fermilab terminal server. Instructions for doing this and for using the
Fermilab terminal server are in the next sections. More information about the terminal server is

also at:

http://www-css.fnal.gov/csi/fermi-ts-farm/fermi-ts-farm.html

Downloading & Installing Connection Software (Remote Desktop Connection)

Before downloading Remote Desktop Connection software for Mac, check if you have it already. It could
be in your Applications folder or in your Office 2011 folder. If you have it already and it is a recent
version, you can skip this step and continue with the “Configuring Remote Desktop Connection” step. If
you still need to get Remote Desktop Connection, follow the instructions below.

1. Go to http://www.microsoft.com/mac/remote-desktop-client
and click on the Download Now button.

Drive your Windows-based
PC from your Mac.

Download Now

Remote Desktop Connection for Mac 2 is included with every edition
of Office for Mac 2011. Buy Office 2011
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2. Then click on the Remote Desktop Icon on the left under Products.

Products

W Office 2011
X 0

)  office 2008

)\ Office 2004

azx Messenger for Mac

3<  Additional Tools

3. Then under Available Downloads in the middle column, click on the latest version of Microsoft
Remote Desktop Connection Client for Mac.

Available Downloads

Microsoft Remote Desktop Connection Client for
Mac 2.1.1 >

Remote Desktop Connection Client 1.0.3 for
Mac >
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4. Then scroll down and click on the Download Now button in the bottom of the right hand

column.

Available Downloads

Microsoft Remote Desktop Connection Client for
Mac2.1.1 >

Remote Desktop Connection Client 1.0.3 for
Mac >

Using SharePoint from a Mac: Terminal Server Instructions

Download Details

Microsoft Remote Desktop Connection
Client for Mac 2.1.1

Remote Desktop Connection Client for Mac
2.1.1 lets you connect from your Macintosh
computer to a Windows-based computer or to
multiple Windows-based computers at the same
time. After you have connected, you can work
with applications and files on the
Windows-based computer.

Note Microsoft Remote Desktop Connection
Client for Mac (version 2.1.1) is not intended for

use with Mac OS X v10.7 (Lion) or later.

To learn about what's new in Remote Desktop

Connection Client for Mac 2.1.1, please visit the
Microsoft Web site.

File Name: RDC_2.1.1_ALL.dmg
Date Published: Thursday, May 05, 2011
Size: 8.9 MB

Download Now!
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5. Then click on the Download button in the lower right corner and follow the download
instructions on the Thank you for Downloading web page shown. Note that these instructions
ask that you “Quit any applications that are running including all Office applications, Microsoft
Messenger, and Office Notifications, because they might interfere with installation.”

Remote Desktop Connection Client for Mac 2.1.1 lets you connect from your Macintosh
computer to a Windows-based computer and then work with applications and files on
the Windows-based computer.

Quick details

Version: 2151 Date published: 5/5/2011
Change language: English

|

File name Size

RDC_2.1.1_ALL.dmg 8.9 MB DOWNLOAD

6. Click on Save File when it asks you if you would like to save the file.

e OO Opening RDC_2.1.1_AlLL.dmg

You have chosen to open

2 RDC_2.1.1_AlLL.dmg

which is a: Document (8/9 MB)
from: http://download.microsoft.com

Would you like to save this file?

| Cancel ||| SaveFile |
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7. Double-click on the RDC_<versionhere>.dmg file you downloaded. It could be on your Desktop
or in your Downloads folder or wherever you have set your downloads to go in your web
browser preferences.

Downloads

@ RDC_2.1.1_AlLL.dmg 11:24 AM
8.9 MB — microsoft.com

—p RDC_2.1.1 ALL(1).dmg 11:23 AM

E 8.9 M8 — microsoft.com

‘_ LogMelnPlugin.dmg June 14
16.2 MB — logmein.com

m install_flash_player_osx.dmg June 14
11.0 MB — adobe.com

'—p OpenAFs-1.6.1-Lion.dmg June 13

E 26.9 M8 — openafs.org

' Clear List | (Q search...

8. Then click on the RDC Installer.

RDC Installer
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9. An Install Microsoft RDC for Mac Installer dialog box will pop up. Follow the installation steps
presented. All the default settings are sufficient, so you can just click on the Continue or Install
or OK button in each dialog box. Administrative privileges are needed for the installation and it
will prompt you for the administrator username and password. When it is done it should show
the message “The Installation Was Successful” and you can click on the Close button to finish.

10. A Remote Desktop Connection icon should now show in your dock and you can double-click on it

to start it.

Configuring Remote Desktop Connection

Follow the instructions below to configure you Remote Desktop Connection for accessing the Fermilab
Terminal server.

1. Double-click on the Remote Desktop Connection icon in your dock, if you have not already
started it.
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2. Inthe connection dialog box, type fermi-ts-farm.fnal.gov in the Computer text field. Don’t click
on Connect yet.

e OO0 Remote Desktop Connection

(

% Remote Desktop Connection for Mac

fermi-ts-farm.fnal.gov

3. From the RDC menu, select Preferences.

® | "¢ File Edit View Help
About Remote Desktop Connection

Preferences...

Services

Hide RDC
Hide Others T #H
Show All

Quit RDC
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4.

In the configuration dialog box, select the Login tab if it is not already selected. Then type in
your Windows domain User name and password and fill in a Domain of FERMI.WIN.FNAL.GOV
Check Add user information to your keychain and Reconnect automatically if disconnected if

desired.

® 00 Login

rl e () B & o= g &

Display Keyboard Sound Drives Printers Applications Security

To log in automatically to the Windows-based computer, type your
user information:

User name: lauram

Password: :oooooooooooo

Domain: | FERMLWIN.FNAL.GOV

M Add user information to your keychain
@ Reconnect automatically if disconnected
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5. Click on the Drives tab and select a drive of Home Folder from the menu.
Drives

28 0 EHEes B 2

Login Display Keyboard Sound }Drives | Printers Applications Security

Make the following Mac disk drives or folders available on the
Windows-based computer:

| Home folder

A Someone with access to your Windows-based computer can open
your Mac disk drives and folders. This is potentially unsafe.

€

6. Save your configuration changes using File -> Save from the Remote Desktop Connection (RDC)

menus.

Connecting and Quitting Remote Desktop Connection

Follow these instructions to connect to the Fermilab Terminal Server.

1. Start Remote Desktop Connection (RDC) if you have not started it already. In the connection
dialog box, type fermi-ts-farm.fnal.gov in the Computer text field and click on Connect.

800, Remote Desktop Connection

2

Remote Desktop Connection for Mac

fermi-ts-farm.fnal.gov
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2. A warning dialog box will pop up about sharing your Mac hard disk. Check Don’t show this

message again when connecting to fermi-ts-farm.fnal.gov and click on Connect.

You are sharing your Mac hard disks with
a Windows-based computer.
Someone with access to your Windows-based

computer can open your Mac disk drives and folders.
This is potentially unsafe.

|21 Don't show this message again when connecting
to fermi-ts-farm.fnal.gov

| Cancel ||| Connect |

3. A warning dialog box will pop up saying Remote Desktop Connection cannot verify the identity

of the computer that you want to connect to. Click on Connect to connect.

)
A

Remote Desktop Connection cannot verify
the identity of the computer that you want
to connect to.

This problem can occur if:
» The remote computer is running a version of
Windows that is earlier than Windows Vista.

» The remote computer is configured to support
only the RDP security layer.

Contact your administrator, or the owner of the
remote computer for assistance.

Do you want to connect anyway?

| Cancel ||| Connect |
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4. Then you will see the usual Fermilab — Notice to Users banner. Click OK to continue. After that,
you will be logged in to the terminal server and a Windows window will pop up.

FERMILAB - NOTICE TO USERS

This is a Federal computer (and/or it is directly connected to a Fermilab local network system) that is the
property of the United States Government. It is for authorized use only. Users (authorized or unauthorized)
have no explicit or implicit expectation of privacy. * Any or all uses of this system and all files may be
intercepted, monitored,recorded, copied,audited,inspected,and disclosed to authorized site, Department of
Energy,and law enforcement personnel,as well as authorized officials of other agencies,both domestic and
foreign. By using this system,the user consent to such

interception, monitoring, recording, copying,auditing,inspection,and disclosure at the discretion of authorized
site or Department of Energy personnel. * Unauthorized or improper use of this system may result in
administrative disciplinary action and civil and criminal penalties. By continuing to use this system you
indicate your awareness of and consent to these terms and conditions of use. LOG OFF IMMEDIATELY if you
do not agree to the conditions stated in this warning. * Fermilab policy and rules for computing,including
appropriate use,may be found at http://www.fnal.gov/cd/main/cpolicy.html.

5. When you are ready to quit RDC, from the RDC menu, select Quit RDC. If you did not save your
RDC configuration changes before, a dialog box will pop up asking you if you want to save your
changes. Select Save and then RDC will exit.

\\'\11 The changes that you have made have not
\ been saved to the connection file
Default.rdp.

Do you want to save the changes to /Users/lauram/
Documents/RDC Connections/Default.rdp?

| | Don't show this message again when connecting
to fermi-ts-farm.fnal.gov

. Don'tSave ||| Save
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Using the Terminal Server

Once you are logged in to the terminal server’s Windows environment, you can use Internet Explorer to
access the full feature set of SharePoint the same as other Windows users do. Below are instructions for
bringing up Internet Explorer and transferring files back and forth between the terminal server and
various file systems at Fermilab where you might have your files.

One thing to be aware of when doing tasks on the terminal server is that your RDC window on the
terminal server may not be as large as the full screen of your Windows environment. So you may need
to scroll your RDC window to see a needed part of the Windows screen. If you are doing a task and
cannot find a needed menu or button, remember to consider scrolling your RDC window to see if that
item is there (but was just scrolled off the screen).
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Running Internet Explorer

1. Click on the Start menu in the lower left corner of your Windows screen. If you don’t see a Start
menu at the bottom of your screen, scroll your RDC window down until you do see it.

fermi-ts-farm.fnal.gov

o

Recyde Bin

&

Fermi
Exchange

w5
b

Fermi Service
Desk

E@

Kronos
Workfo...
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2. From the Start menu, choose Internet Explorer. If you don’t already see it in the Start menu,
you can select it from the All Programs menu. Once Internet Explorer is running, you can use it
to browse web sites (including SharePoint sites) as you would with the browser on your Mac

' Internet Explorer

“ Command Prompt

| l Notepad

’ W"I Microsoft Word 2010 »
e Internet Explorer (64-bit)

Microsoft SharePoint Designer 2010
‘T\] .
4\ "' Microsoft Excel 2010 »
Tﬂ; Microsoft PowerPoint 2010 »

I d Microsoft InfoPath Designer 2010

I - d Microsoft InfoPath Filler 2010

» All Programs

I |Search programs and files @J

[ start
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Transferring Files

The terminal server has a convenient way to transfer files for files on your local Mac and the major file
servers used at Fermilab (cdserver, AFS and BlueArc). This section has instructions for accessing your
files while using the terminal server.

1. To getto any files, first bring up the Windows Explorer file browser (which is different than the
Internet Explorer web browser) by clicking on the folder icon at the bottom of the screen. If you
don’t see a folder icon at the bottom of your screen, scroll your RDC window down until you do.

fermi-ts-farm.fnal.gov

Recyde Bin

Fermi Service
Desk

Kronos
Workfo...
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Transferring Files to and from Your Local Home Folder

These instructions assume you have already completed the Remote Desktop configuration instructions
to select your Mac’s Home Folder as a drive to share so it will show up in the Windows environment.

1. Click on the folder icon to the right of the Start menu, to bring up the Windows Explorer file
browser. (See step #1 from Transferring Files for a picture.)

2. Hover over the Computer item in the left section of the file browser and click on the + sign that
appears to the left of Computer item to expand that list.

¥ Libraries [_ O] x|

\ /\‘ ) L*J v Libraries ~ v L‘all Search Libraries wl
Organize v  New library €= v 0 @
[+ .0 Favorites Libraries
Open a library to see your files and arrange them b...
B Libraries
TR ~ Documents
”E}kl' Computer .~ g Library
e =l
= €l Network ],\ o
., Library
Pictures
= Library
@ Videos
ey Library
- 4 items
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3. Inthe expanded Computer list, click on the <yourusername> on mac item. Now the file
browser window will show the contents of your local Mac’s home folder in the right column and
you can drag and drop files between the terminal server and your Mac folders as needed.

% lauram on mac-120291

G\ / r\_,__v ~ Comp... ~lauram ... ~ v &3 I Search lauram on mac-120291 [‘Jj

Organize ¥ ==« i 9
[ Favorites Name * | Date
Desktop 7/31/
~ Libraries Bt e 7130/
. Downloads 7/30/

= /% Computer

3 laurams (\\cdserver) S G
lauram on mac-120291 Music 6/13/f
y Pictures 6/13/
€l Network Public 6/13/
|| dlassnotes 6/22/
|| dlassnotes. txt~ 6/20/

Kl | [C]

g items

I,;‘ .

Using SharePoint from a Mac: Terminal Server Instructions Page 19




Transferring Files to and from cdserver

These instructions assume you already have a home directory on cdserver.
Click on the folder icon to the right of the Start menu, to bring up the Windows Explorer file

browser. (See step #1 from Transferring Files for a picture.)

1.
2. Hover over the Computer item in the left section of the file browser and click on the + sign that
appears to the left of Computer item to expand that list if it is not expanded already.
B Libraries M=] 3
( /\ / }_--J v Libraries ~ v l‘al I Search Libraries !,?)‘
- [ @

Organize ¥  New library =
[# . Favorites Libraries
Open a library to see your files and arrange them b...
B Libraries
- ~ Documents
lE];}" Computer .tz Library
[E t.h Net‘/\'ork _Ir‘\l" Music
" + Library
Pictures
> Library

ﬁ Videos
_ 4 Library
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3. Inthe expanded Computer list, click on the <yourusername>$(\\cdserver)(U:)) item. Now the

file browser window will show the contents of your cdserver home folder in the right column

and you can drag and drop files between the terminal server and your cdserver folders as

needed.

2 laurams$ (\\cdserver) (U:)

P [=] B3

‘?\—/ FIU + Comp... v lauram... v

v [@” Search laurams (\\cdserv... Lﬂ_ﬂj

Organize v  New folder = i @

& Favorites ozt =
.ssh

a Libraries AR System b
ARCmds
Jill linc checking

ﬁi Network

linc center budgets
linc chats
maybe unneeded chat logs

mydocs

- 36items
i
-
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Transferring Files to and from AFS
These instructions assume you already have a home directory or permissions to another directory in

AFS.
Click on the folder icon to the right of the Start menu, to bring up the Windows Explorer file

1.

2. Hover over the Network item in the left section of the file browser and click on the + sign that
appears to the left of Network item to expand that list.
v I Search Libraries EJ
3= v O @

browser. (See step #1 from Transferring Files for a picture.)

G\ } i_,_ , ~ Libraries ~
Organize ¥  New library
[+ .0 Favorites Libraries
Open a library to see your files and arrang...
B Libraries ) e
&~  Documents
+ 1% Computer .t Library
__lb]\, Music
- Library b

.
” [+ !Fl_i Network

. Pictures
k‘ | ilearas
| B

K

4 items
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3. Click on AFS in the left section of the file browser and then double-click on fnal.gov Share in the
right section. Note that although there are two icons that appear to say the same things
(fnal.gov), they are different. The top one starts with a dot before the fnal.gov (.fnal.gov) and
the bottom one has no leading dot. Most people can choose the bottom one: fnal.gov with no
dot.

This makes a difference only if you have a replicated AFS volume. Then .fnal.gov (with the
leading dot) is a read/write version and fnal.gov (without the leading dot) is a read-only version.
(So you can pick the desired item based on that.)

i AFS =] 3

= =S

‘ - PN M — v
‘G\ J< "M v Network v AFS ~ v 2 | Search AFS ﬂﬂ‘
Organize ¥  Search active directory  Network and Sharing Center » AT il Q
Al
= €l Network .fnal.gov
: Share
1M AD-RADIUS -2
Jelas | ]
+ 1% BIGBIRD .root
_ Share
+ 1M COOKIE -
+ 1M EXCHANGE-SCR1 -
= /M EXCHANGE-TST fnal.gov
_ Share
+ (M EXTEST-FSW1
+ M EXTEST-MAIL1 -

[+ /M EXTEST-MAIL2

+ /M FBDC3

+ ' FNSRVW2K3

+ /M FTDC2

= 1M FTDC3 |

p L 3 items

- .
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4. Then double-click on Files in the right section.

! fnal.gov M[=] 3

0\ )“ L ~ AFS ~ fnal.gov ~ v l@Jl Search fnal.gov
Organize ¥, Open New folder = v 0 @
/M AD-PRT =1 A
/M ADPS1006934T £
/M AD-RADIUS = ot
8 AD-SEC afs35
1M ADSS100759 afs36
1M ADS598256 common
M ADS598259 f o
i [
1M AD-WSUS —
= . opena
‘M AFS P
‘M APC107584 products -|
"M APC107595 hd K1 | 4
files Date modified: 12/18/1992 3:26 PM
¢ File folder
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5. Then you will see a directory listing of the files under that. Navigate to the directory where your
AFS files are and then you can drag and drop files between the terminal server and your AFS
directories as needed. (If you get a permission denied error for an AFS directory where you do
have permissions, from the Start menu, select Run and type in the command aklog and press
OK. Then try your drag and drop file transfer again.)

If you are looking for your home directory in AFS, double-click on home. Then double-click on
one of room1, room2 or room3 (wherever your home directory is). Then double-click on your
username. This will show a listing of your AFS home directory.

If you're looking for your AFS web server directory, double-click on expwww -> webservername
-> html (where webservername is the abbreviation for your web server such as projectx or

uscms or decam) to get to the html directory.

. files _ (O] X]
G\ /— .~ Network ~ AFS ~ fnal.gov ~ files ~ v &y I Search files r
Organize ¥  New folder 3= ~ i '@i
g : 21  Name + I Date modifiecs
. Favorites
. afsdocs 4/20/1995 1
- Libraries . andataco 1/4/2000 3:C
. . backup 12/18/2006 ;
1% Computer ;
1 WIWW 4
S laurams$ (\\cdserver) (U:) L /22/1999 1
® lauram on mac-120291 / code 4/19/2010 8:_
. data 5/27/2011 1
€l Network |  docs 6/1/1993 10:
1% AD-RADIUS . dupatches 2/23/1996 1
1M AFS
| EXPWWW 10/10/2002
4 .fal.gov
, forte 10/26/2000 ¢
A .root
. fnal.gov . home 12/18/1992 :
— | -p— anialannr 4 b
/M| BIGBIRD ~| 4 | >
25 items
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Transferring Files to and from the BlueArc

These instructions assume you already have permissions for some BlueArc directory.

1. From the Start menu, select Run to run a command.

LU e ey et oo v e, S ey o

Control Panel
 Microsoft SharePoint Designer 2010
LA i Devices and Printers
"4 "’ | :
£\ 5| Microsoft Excel 2010 ¥ | Administrative Tools »
Pg:] Microsoft PowerPoint 2010 » Help and Support

g |
I F d Microsoft InfoPath Designer 2010

( . o
I ; ﬂ Microsoft InfoPath Filler 2010 Windows Security

4 All Programs

|search programs and files [mj Log off | »

b |

2. Inthe Run dialog box, type in the BlueArc path you want to open such as “\\blue1\CD_Users”
and then click OK.

wwwe  Typethe name of a pregram, folder, document, or Internet
resource, and Windows will cpen it for you.

Open: I \\bluel\CD_Users j
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3. Afile browser window will pop up showing a listing of the specified BlueArc directory. Navigate

to the desired directory and then you can drag and drop files between the terminal server and

your BlueArc directories as needed.

_._ CD_Users !E E

o~
\ )\ ) |"" v bluel ~ CD_Users ~ v 2 I Search CD_Users
Organize ¥  New folder = v [ @
ﬂ Name -
4 Libraries
. andresen
1M Computer . andylego
S lauram$ (\\cdserver) (U:) . aprosser
¥ lauram on Laura Mengel’s . bowden
. cancelo
€} .
. [\l tuork . cardoso
1M AFS |
& . cbruce
1M/ BIGBIRD
' bluel . dyadla
1M COOKIE . egads |
'l | T FRTRN ﬂ ﬂ I »
37 items
-

Logging Off the Terminal Server

1. When finished, you can log off by using the Start menu -> Log Off -> Disconnect.

» All Programs

Search programs and files

Disconnect
Lock
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Using SharePoint through the Terminal Server

Now that you have access to Windows and Internet Explorer via the terminal server, you can access the
SharePoint features that were not available from your Mac. Below are instructions for getting to them.

Windows Explorer View

1. Navigate to the desired SharePoint library using Internet Explorer.
2. Inthe SharePoint task ribbon, under Library Tools, click on Library.

3. Inthe Connect & Export section of the ribbon, click on the Open with Explorer icon.

{Z Meeting Minutes - All Documents - Windows Internet Explorer [_ (O] X}
T ~
Q‘ _‘VI https: //sharepoint. fnal.gov/cd/sites/com /SharePointCOM Minutes Fo! j % 2| X I_r‘E"; R~

+.r Favorites ‘u:: & | web Sli

Meeting Minutes - All Documents ):I\ v ) v [ s v Page~ Safety~ Tools ~ \le

Site Actions ~+ @ Browse Library — _I - -

. + Current View: E-mail a Link ~ 0 —
B & D, = b 5 2 &,
. o li All Documents ~ Q' Alert Me - —r . X & -
Datasheet Datasheet Create Sync to SharePoint Connect to F=—1 Customize Library
View - View 3 Current Page D RSS Feed Workspace Office Library~ Settings
View Format Manage Views Share & Track Connect & Export Settings
‘ Open with Explorer
Libraries SharePoint COM project * Meeting Minutes » All Documents Open this library as a standard
- Windows Explorer folder.
PowerPoints [T Type Name Modified You can drag and drop files into
Site Pages AR . this library, create folders, move
[ CAB 1/31/20125:29  and copy files, and delete multiple
e Ca COM Group- SharePoint focus 1/19/2012 11: W=
SharePoint Program of Rl iy e, G SR
Work Ca Leadership 1/19/2012 11:30 AM Kimberly Myles
SharePoint Usability ] SharePoint COM meeting ARCHIVE 1/31/2012 9:00 AM Kimberly Myles
Ca SharePoint Feedback sessions 1/19/2012 11:41 AM Kimberly Myles =

Fermi National Accelerator Laboratory | Office of Science /U.S. Department of Energy | Managed by Fermi Research Alliance, LLC | Security, Privacy,
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4. A Windows Explorer (file browser) window will pop up for the document library. Then you can
drag and drop files and folders between the terminal server and your SharePoint document
library as needed. Note that a link for this library becomes available on the left side of your
Windows Explorer file browser window under Network.
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Datasheet View

1. Navigate to the desired SharePoint list using Internet Explorer.
2. Inthe SharePoint task ribbon, under List Tools, click on List.

3. In the View Format section of the ribbon, click on the Datasheet View icon.
Your web page will now show a Datasheet view of the list so you can do bulk editing.
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InfoPath Designer, InfoPath Filler and SharePoint Designer

1. Click on the Windows Start menu and select All Programs.

> All Programs I ‘

I Search programs and files P2 Logoff | )l
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2. From the All Programs menu, click on Microsoft Office to expand it and click on SharePoint to

expand that.

Adobe Reader X
'@ Default Programs
,’é Internet Explorer (64-bit)
€ Internet Explorer
Windows Media Player
<4 XPS Viewer
.. Accessories
. IBM Rational
.. Kerberos for Windows (64-bit)

I .. Microsoft Office

.. Microsoft Silverlight
. Network Identity Manager

I . SharePoint

., Startup
. Symantec Endpoint Protection

4 Back

Laura M. Mengel x8107

09934N

Documents

Computer

Network

Control Panel
Devices and Printers
Administrative Tools
Help and Support

Run...

Windows Security

I |Search programs and files [QJ

Log off ‘»l

e

= |

Using SharePoint from a Mac: Terminal Server Instructions

Page 32



3. InfoPath Designer and InfoPath Filler are under the Microsoft Office program list.
SharePoint Designer is under the SharePoint program list.
Click once on the desired application to open it.
Note that permissions must be enabled for you to use SharePoint Designer on the terminal
server and on your site collection before you will be able to use it.

. Kerberos for Windows (64-bit)
. Maintenance
. Microsoft Office
@ Microsoft Access 2010
¥ | Microsoft Excel 2010
|I] Microsoft InfoPath Designer 2010
[ 1| Microsoft InfoPath Filler 2010
N | Microsoft OneNote 2010
0| Microsoft Outlook 2010
\E] Microsoft PowerPoint 2010
[ B] Microsoft Publisher 2010
@ Microsoft SharePoint Workspace 2010
L\E Microsoft Word 2010
. Microsoft Office 2010 Tools
. Microsoft Silverlight
. Network Identity Manager
. OpenAFS
. SharePoint
E Microsoft SharePoint Designer 2010

Microsoft SharePoint Workspace 2010
. Startup
. Symantec Endpoint Protection v
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